	
 Table Top Community Centre
 Hire Application Form 
	
525 Burma Rd
Table Top 2640

Tabletopcc2@gmail.com 

	Applications are considered and approved by the members of the Table Top Community Centre Committee.

	  HIRER DETAILS

	Name / Organisation
	
	

	Contact Person
	
	

	Address of Hirer
	
	

	Contact Numbers
	Mobile
	

	Email address
	
	



	Alternate Contact (required when the Hirer cannot be contacted)

	Name
	
	

	Contact Number
	Mobile
	

	Email Address
	
	



	Booking Details

	Venue
	Table Top Community Centre 

	Type of Function
	

	Date of Hire
*Setting Up and Cleaning 
	
	Start Time
	
	Finish Time
	

	Number of Adults attending
**120 people Maximum
	
	Number of children attending
	

	Alcohol will be present
	 Yes
	 No
	Comments:

	External Contractor or Entertainment
	 Security	 Catering	 DJ/Music	 Decorators
 Photo booth   Jumping castle   Other  	



	  Bond (GST Incl.)
	 $
	Security fee (GST Incl.)
	 $

	Hire Fee (GST Incl.)
	 $
	Date Payment Due
	



	* Setting Up & Cleaning times The hirer must factor setting up and cleaning of the Community Centre within the hiring time. No additional time will be allowed outside the hire period.

	**Maximum number of people 120 
For safety reasons the Community Centre has a set maximum number of people allowed. The Hirer must not, under any circumstances allow this maximum number to be exceeded.
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	I am 21 years of age or over and understand that I am responsible for paying all the fees and charges for the hire of the Community Centre. I agree I have read the Terms and Conditions of Hire and agree to comply with them. I declare that all information supplied by me is true and correct.

	Print name in full
	

	Signature of applicant
	
	Date
	

	Identification (sighted or provided)
	





	Signed on behalf of Table Top Community Centre (Office use only)

	Name
	

	Signature
	
	Date
	




The information requested on this form may constitute personal information under the Privacy and Personal Information Protection Act 21 November 2024. Supplying this information is voluntary. However, if you cannot or do not wish to provide the information, we may not be able to consider the application. If you need further details, please contact the Table Top Community Centre Booking Officer. Tabletopcc2@gmail.com
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